
This form may take you 5 minutes to fill in. You will need the following information to fill in the form : 

1. Name(s) and NRIC number(s) of flat owner(s). Only require last 3 digits + letter of the NRIC eg. 567A if NRIC is S1234567A. 
2. Address of flat 

 
 

ACKNOWLEDGEMENT FORM (RENOVATION) 
 

 

 
I/We   (NRIC No. XXXXX ______ ),   

(NRIC No. XXXXX              ),         (NRIC No. XXXXX              ), 
  (NRIC No. XXXXX               ), am/are the owner(s) of 
  (“Flat address”). 

2 I/We have entered into contract with     (“Company’s name”), 
ACRA Business Registration no.   and Directory of Renovation Contractors (DRC) 
Reference no.  , of    (“Company address”) and 
the said contractor has been authorised by me/us to submit an on-line renovation application to HDB on 
my/our behalf to carry out renovation in the flat. 

 
3 In consideration of HDB agreeing to register my/our renovation application by the abovementioned 
renovation contractor to carry out the renovation in the flat, I/we hereby severally and jointly undertake, 
agree and covenant with HDB that: 

 
a) I/We will ensure that the abovementioned renovation contractor is listed in the DRC and has 

obtained HDB’s prior written approval before the commencement of the renovation. 
b) I/We will ensure that the renovation is carried out strictly according to the renovation guidelines 

and conditions stated in the renovation permit issued to me/us upon HDB’s written approval. 
c) I/We must not engage/instruct any person to demolish/hack any walls without prior written 

approval from HDB as I/we fully understand that any unauthorised demolition/hacking of walls 
(be it partial or full) may affect the building’s integrity and the safety of the public including my 
neighbours and my family members. 

 
4 I/We understand that: 

 
a) any failure to engage contractor listed in the DRC or any contravention of the Housing and 

Development (Renovation Control) Rules (“The Rules“) such as carrying out unauthorised 
demolition/hacking of walls may result in prosecution action by HDB. 

b) the engagement of contractor listed in the DRC is strictly on a private basis between the flat 
owners and the contractors. If there is disagreement on the pricing, schedule or quality of the 
renovation works, both parties are advised to resolve the matter between themselves. 

 
5 I/We hereby severally and jointly undertake, agree and covenant with HDB that any breach or 
failure to observe or perform any of the conditions herein shall entitle HDB forthwith to exercise all its 
rights at law under the Rules against me/us without further reference to me/us. 
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Personal data notification 
 
6 I agree that any personal data provided to HDB via this form and/or in connection with the application 
of an HDB renovation permit shall be subject to the following terms & conditions:   
 

a) HDB collects, uses, discloses, and retains the personal data for administering public housing 
programmes and services (including but not limited to seeking your participation in surveys), and for 
discharging HDB’s functions. This enable HDB to serve the public better and results in better policies 
and public services, thereby improving public service outcomes. 
 

b) The personal data in any application and/or email sent to HDB may be disclosed to other public 
agencies and/or to non-public entities authorised to carry out public services, if such disclosure is not 
prohibited by law. This enables HDB to deliver the processing of HDB renovation permit application 
more efficiently and effectively. I shall inform HDB in writing if I do not consent to such disclosure of 
the personal data. I agree that my withdrawal of consent may affect the quality of the delivery of the 
processing of HDB renovation permit application.    

 
HDB’s collection, use, disclosure, and retention of the personal data is only to the extent it is necessary, 
and with clear objectives and intent. There are policies, processes, and safeguards in place to ensure the 
proper collection, use, disclosure, and retention of personal data within the Singapore public sector. This 
includes robust monitoring and oversight, including regular audits, to ensure proper management of 
personal data. I may write to HDB if I have any queries or feedback. 
 
 
Dated :   

 
______________________________ _______________________________ 
Name & signature of flat owner  Name & signature of flat owner 
 
 
_____________________________ ______________________________ 
Name & signature of flat owner  Name & signature of flat owner 
 
 

  
Witnessed by  

 
  
(Name/NRIC No. XXXXX ______ /Address/Date) 
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Lim Siew Liang / xxxxx047I / 1 Kaki Bukit Road 2 Eunos Warehouse Complex #02-09 Singapore 417835




